[date]

Dear [your supervisor’s name]:

To help provide [your organization] and my colleagues with the most current professional knowledge and skills in business process management (BPM), service oriented architecture (SOA), and WebSphere solutions, I would like to attend the Impact 2010 conference May 2 – 7 in Las Vegas, NV. This event offers more than 500 business and IT sessions, discussions from companies like ours on how they implemented innovative technologies to work smarter, and interaction with IBM executives and other industry experts, such as in BPM 1-1 consultations. The speaker presentations will be available online to all conference registrants, and I can share them after the event with my team members who did not attend the conference.

Following are some sessions that would be of particular relevance:

[List sessions that will provide the greatest benefit to your organization. The list appears in the xxxxx and is posted at www.xxxxxxxxxx.]

Costs

[List transportation costs, registration fee, meals, and the price per night of the hotel room. Include savings you gain from early bird registration, discounted hotel rates, and no-cost certifications.]

Summary of Benefits

Attending the Impact 2010 conference will enhance my knowledge and skills and help me to apply the latest technological advances to improve our business agility and efficiency. I will be able to pass on much of what I learn to my colleagues on the team, and my notes and copies of the speaker presentations will be available for reference. Thank you for considering this request.

Sincerely,

[your name]
