
**CONTRACTORS** Please submit to address below. SWGIPVN ID will contact AMEX in a separate email with the necessary IBM sponsor approval. This form is intended for use by SWG Services contractors only. 
IBMprofiles@service.americanexpress.com
Please check only one:

CONTRACTOR ___     
Provide Name to match Government issued ID

 Surname or Last name: _____________________________

 Given FIRST Name: ________________________________

 Given Middle Name: _______________________________

	Title:
	Mr.  
	Mrs.  
	Ms.
	Miss
	Dr.
	Other (specify):  


Date of Birth:  Day/Month/Year: ​​​​​​​​​​​​​​​​​​_________________
Gender - Male/Female: ___________________________________
Company Position: _____________________________         

Complete Business Address: ________________________________________________________

Suite/Building ____________________________________________________________________                                                    

Business Telephone +international dialing code _____________________________

Cell Number +international dialing code ___________________________________

Home Number +international dialing code ___________________________

Secretary/PA’s Telephone:     

Secretary/PA’s Email Address:    

Secretary/PA’s Name:  
EMERGENCY CONTACT NAME-

EMERGENY CONTACT REALTIONSHIP-

EMERGENCY CONTACT PHONE NUMBER +international dialing code-                                 



	CAR RENTAL-CLUB MEMBERSHIP(S)

	CAR CO
	
	ID#
	
	CAR CO
	
	ID#
	

	SPECIAL REQUESTS
	

	HOTEL- CLUB MEMBERSHIP(S)
                        

	HOTEL
	
	ID#
	
	HOTEL
	
	ID#
	

	HOTEL
	
	ID#
	
	HOTEL
	
	ID#
	

	SPECIAL PREFERENCES
	
	SMOKING ROOM
	
	NONSMOKING ROOM

	OTHER
	

	

	AIRLINE- CLUB MEMBERSHIP(S)

                       

	AIRLINE
	
	ID#
	
	AIRLINE
	
	ID#
	

	AIRLINE
	
	ID#
	
	AIRLINE
	
	ID#
	

	TRAIN/RAIL MEMBERSHIP NUMBERS

Amtrak Guest Rewards -_____________   Eurostar Frequent Traveller -____________________

SPECIAL MEAL REQUESTS______________________

MEDICAL ALERTS______________________________

SEATING PREFERENCE- PLEASE CHECK- AISLE____ or WINDOW ___









To American Express Europe Ltd: I authorise you to charge travel arrangements to the following American Express Card Account. 

Please indicate your method of payment:

Credit Card Type- ______

Credit Card Number-


              and Expiration Date-_________
Name on card-______________________________

Phone number +international dialing code- ______________________________

	I wish to use the above Card for all forms of payment:
	Yes - 
	No  -

	I wish to use the above Card as a Hotel Guarantee only:
	Yes  -
	No  -


I agree to be responsible for all instructions and charges to my Card account authorised by myself via phone, fax, Email, in person or by my nominated representative, where I am the beneficiary of the service requested.  Where a service is requested for a person other than myself a written and signed authorisation will be forwarded in advance.  I authorise American Express to accept these instructions. I agree to advise American Express Travel Service, without delay, of any changes to my Card account number or status, or to any of the authorised individuals.

I agree to accept the itinerary or confirmations of travel arrangements issued by American Express as proof that those arrangements were requested by me or on my behalf, unless I notify American Express without delay that the itinerary or confirmation is not correct. 


By providing your email address to American Express (also within the Traveller Profile) you authorise hereby American Express to use the email address to receive booked travel itineraries via email.

We must make you aware that this transmission will take place via the Internet. The Internet is not secure and you must accept all risks associated with unencrypted Internet delivery. American Express will use best efforts to ensure the security of this data, but cannot be held liable for any interception of such data. 

If faxing the form to American Express, please sign below before transmitting

TRAVELER’S SIGNATURE: ________________________________________ DATE: ___________

Completion and return of this profile acknowledges that you have read and agreed to the data protection information listed on page 4 of this document.

Traveller Profile Form

Before returning this Traveller Profile form, please read the paragraphs set out below which define how American Express uses information about you for the purpose of providing you with Travel Services and ancillary products and services.  Please also be aware that the content of paragraphs 1 ( a - e ) are essential for us to deliver the service for which you have contracted us.

Use of Personal Information

1.
American Express will to the extent necessary to provide you with Travel Services:-

a.
disclose information about you and Travel Services selected by you to companies within the American Express group of companies worldwide (including its appointed Representatives who provide Travel Services on its behalf). To suppliers, to any person authorised by you and to your employer and receive such information from these parties in order to provide Travel Services, process and collect charges for Travel Services and manage any travel benefits or insurance programmes in which you are enrolled;

b.
use information about how you use Travel Services to develop reports for use by your employer in order that it may maintain effective travel policies and procedures.  The information used to develop these reports may be obtained from this Travel Profile Form, from information on where and how you use Travel Services and information obtained from external sources such as our appointed Representatives, agents and suppliers;

c.
analyse information about you and your Travel Services charges to assist in managing the provision of Travel Services, authorising charges for them and to prevent fraud;

d.
store the information provided on your Travel Profile Form on computerised reservation systems which provide reservation services for American Express. This information will be used to provide the Travel Services you request using information provided by you.  This information may be accessible to third parties such as Airlines, Car Rental Companies, Hotels and other third party providers to the extent necessary to provide you with Travel Services.

e.
undertake all of the above both within and outside the United Kingdom and the European Union.  This includes processing your information in the USA in which data protection laws are not as comprehensive as in the European Union.  When you book or use Travel Services, American Express may also disclose to, or access your information in other countries outside the European Union in which the data protection laws may not be as comprehensive as in the European Union.  However, American Express has taken appropriate steps to ensure the same level of protection for your information in the USA and other countries as there is in the European Union. 

f.

Monitor and / or record telephone calls from you or from us to you, either ourselves or by reputable organisations selected by us to ensure consistent servicing levels and provision of Travel Services.

2. American Express uses advanced technology and well defined employee practices to help ensure that your information is processed promptly, accurately and completely and in accordance with applicable data protection law.

If you ask, we will tell you what information we hold about you and provide it to you in accordance with applicable law.  There may be a charge for this, as permitted by law.

If you believe that any information we hold about you is incorrect or incomplete, you may write to American Express Services Europe Ltd, Data Protection Office, Dept 2007, Amex House, Edward Street, Brighton BN88 1AH. Information which is found to be incorrect or incomplete will be corrected promptly.

We keep information about you only for so long as it is appropriate for the above purposes or as required by applicable law.

American Express Europe Limited, Amex House, Edward Street, Brighton BN88 1AH, UK (head office and branch address), FC11790.  Registered at Cardiff under branch no.BR897.  Incorporated with limited liability and registered with the Secretary of State, Delaware, USA.

IBM TRAVELER PROFILE FORM-EMEA





***REQUIRED FOR CONTRACTORS ONLY***


IBM SPONSOR INFORMATION AND CONTRACTOR COMPANY INFORMATION





Contractor Company name (not IBM) - 


____________________________


PO/Contract number-_____________________





Profile expiration date- 1yr from date of request








IBM Sponsor name-Kristen Warren





IBM sponsor email- � HYPERLINK "mailto:kcwarren@us.ibm.com" �kcwarren@us.ibm.com�





IBM sponsor phone number- 919-254-1252





TRAVELER MEMBERSHIP INFORMATION





PASSPORT/VISA DETAILS





Current Visa Number:


Issuing Country:


Country Visa applies for:


Expiration Date, dd/mm/yy:








Passport Number:


Expiration Date, dd/mm/yy:


Issuing Country:


Nationality:


Citizenship:











Redress Number:


Country/State it applies for:









































Known Traveler Number:


Country/State applies for:








PAYMENT DETAILS





SIGNATURE ON FILE AUTHORIZATION





EMAIL TRANSMISSIONS





SIGNATURE
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