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Getting Started with Tableau Server 6.1

Welcome to Tableau Server. This guide will walk you through the basic steps to
install and configure Tableau Server. Then follow along using sample data and
users to learn about the different types of users you can add. While this guide gets
you started, make sure to download the full Administrator Guide for more help.
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Installation and Configuration

After you download the Tableau Server installation file from the Customer Center, follow the
instructions below to install the server.

n Double-click Install File E Verify Configuration Options
Double click the install file and follow the By default, Tableau Server runs on a machine
on-screen instructions. account called Network Service and uses an

Setup is now ready to begin instaling Tableau Server on your computer. + + + Gererd | cadting
+++ Server Account
Tableau Server requires a Windows account that it can run under,
Click Install to continue with the installation, or click Back if you want to review or User: Passuord:
change any settings. Example; DOMAINlusermame
Desﬁnaﬁcn |0Caﬁ0ﬂ. A User Authentication Active Directory
C:\Program Files (<86)\Tableau' Tableau Server Domain: | TSLLAN
Start Menu folder: Nidniame: | TSI
Tableau Server 6.0 Enable Automatic Login
Gateway
HTTP ports ofher than the defauit are supported and may be set here.
Port Mumber: 80
Open Portin Windows Firewall Incude Sample Data & Users
-
[ b
Tableau Server . o
prwr= comrmeer — If you would like to use a specific user account
AESE—-— or Active Directory instead, continue to Step 3,

otherwise, skip to Step 4.

Set up User and Active Directory (Optional) n Select Whether to Install Sample Data

If you'd like to use a specific user account Select whether to install sample data along
(useful if you are using NT Authentication with with three sample user accounts. You can
data sources), specify a User and Password. use the samples to help get you started using

rver ot Tableau Server.

Tableau Server requires a Windows account that it can run under.

User: | DOMAIN\Username | Password; N eortNumbers B0 T TR AR TR A A S R

Exampia. DOMA M Lrarname
Open Portin Windows Firewall Indude Sample Data & Users

If you want to use Active Directory select
Active Directory as the type of Authentication. = When finished, click Save.
Type the Active Directory domain and

nickname into the corresponding text boxes.

;':E[B:Et:::::f::manage R DRl N_ote: If you have sele_cted to use Active Directory, you
SIS o 50 £ e O DR Dormain: will not be able to log into the sample user accounts.
(&) Use Active Directory Nickname:

() Use Local Authentication Enable Automatic Lagin
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License Activation

To begin using Tableau Server, you must first activate the server. You need at least one product key.
You can access your keys on our online Customer Center. After installing and configuring the server,
the product key manager automatically opens where you can enter your key and register.

n Activate the product.

Select Activate this product when the
product key manager opens.

Activate Tablea
Welcome to Tableau 44
Start a trial or activate the product. +++_|:"

+

G‘_ Start trial now
&5 Begin using the product right away. You wil be able to
use the product for up to 14 days without restriction.

- Start trial later
Do not enter the trial period or start using the product
at this time.

Activate the product

Enter a product key to activate the product.

oW,

B Register the Product.

After you activate you must register the
product. Provide the necessary information
and then click Register.

i
pe

Registration
Please complete all fields for the registered user.

Last Name
Smith

Organization
Company

First Name
John

Email
jsmith@email.com

E Enter your Product Key.

Paste your product key into the corresponding

text box and click Activate.

Activation

Activate the product.

f) Enter product key:

<enter product key here>

or (206) 633-3400 x3 if you need assistance with your product key.

Please contact Tableau Customer Service at customerservice @tableausoftware. com

< Back

n Create the Administrator Account

If you are using Active Directory, type an
existing Username and Password for
the Active Directory user who will be the

administrator.

If you are using Local Authentication, create an
administrative account by typing a Username
and Password (twice) of your choosing.

Tableau Server Setup Tasks

Add Administrator Account

Username: ‘ Administrator

Display Name: ‘ Administrator

Password: ‘ LT

Confirm password:
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Explore the Server

When you first log into the server, you see a list of views and a navigation area on the left side of the
page. Take a moment to explore the Tableau Server interface. The major areas are described below.

t;ir} +ableau Welcome, Administrator Log Out | Help Search G

o Views 1 Next
~| ADMINISTRATION Shows: | Thumbnails * | Actions: >
PROJECTS Sort By: Titlet Project Sheet# Modified Fublisher Q
WORKBOOKS Names Starting With: A

All
By Date
Y Area Sales Performance

By Project
By Publisher Project Tableau Samples
Workbook: Business Dashboard (Sheet 1 of 1)
VIEWS Tags:
Last Modified: Oct 28, 03:22 pm
By Date Publisher: Tableau Software
By Project
By Publisher
By Tag

| RECENTLY USED

v FAVORITES

DATA SOURCES

District of Columbia Crimespotting
Project Tableau Samples

Workbook: Science (Sheet4 of 6)

Tags:

Last Modified: Oct 28, 03:21 pm

Publisher: Tableau Software
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Names Starting With: E

ECOMMERE [ECHEMEN EREACK SIS R Economic Indicators and Stock Market Returns
——— Project Tableau Samples
- e it e RO BINARGCE (SREEL 10T e a s

A. Navigation Area C. Actions
The navigation area helps you browse the projects, The Actions menu contains several commands you apply
workbooks, and views on the server. You can use the to selected items in the list. For example, you can set
quick links to jump to common filtered and sorted lists permissions, modify tags, and even delete. Actions change
(e.g., views sorted by project). If you are logged in as an based on your license level and rights.
Administrator, the navigation area also includes links to
help you manage the server. D. Sort Options

Sort the list by name, project, date modified, and so on.
You can sort ascending or descending.

B. List of Views E. Search

The list of views shows all the views on the server. Search for content on the server. You can use attribute

Similarly, you can view a list of workbooks, projects, data keywords to limit the search to a specific attribute. For

sources, and so on. The list can be viewed as thumbnails example, searching for name:sales projections returns

or text. only items whose name contains the words “sales” or
“projections”.
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Open a View

When you navigate into a specific view, you can interact with the visualization. Let’s look at the Area
Sales Performance view that is installed with the sample workbooks and users. You can interact with
the view using the toolbar, quick filters, and the highlighting and filter actions set up between the map,
the text table, and the scatter plot.

e Business Dashboard togout - Help Search
Go: Back | Workbook Remember my changes ¥
Share + BalY & rOS + Download

Area Sales Performance

Year Geographic Summary Profit Ratio |ntel’aCtiVity depel"lds on
2009 Select zip codes fo filter. [ | .
S g, T your license level and
Sales H H H
A ®.® ) o permissions. With an
Lo o &L s interactor license level, you
W smatBusness ss000 can sort, filter, view selected
i — e ¢ e data, and more. The viewer
° @ Product Category X ) )
0. . @ B e license level can only see
G . W Office Supplies . i
e B Technoiogy the view and tooltips.
[Mp dats @ OpenstrestMap (and) contrbutors, CC-BYSA.
Quarterly Performance Detail Product Category Detail
2008
o o o .| Grand Tota 30k

Fumitre  Sales 208K s274K s201K s397K 51,257K

Order Quantity 2198 2,49 2673 3132 10,496

Profit (s842) 58,531 S14417 s32211 584515

Profit Ratio -0.22% 3.12% 4.96% 8.10% 434% o s20¢
Office Sales 207K s184K 191K s218K sB01k| 3
Suppliss Order Quantity 8,798 8,501 5,489 7,108 28,878

Profit 527,443 55,036 18,885 533,889 se5824| g0

Profit Ratio 13.23% 329% 9.88% 15.37% 10.73%
Technology Sales $338K 201K $358K $388K $1,370K

Order Quantity 2859 2,990 3085 3282 12,216

Profit 554,053 562,804 562246 359,345 5238,448 30K

Profit Ratio 16.07% 2157% 17.47% 15.36% 17.40% dan Aprt i Oet1 Han

For example, this view shows sales by customer segment and zip code. Use the quick filter on the left
to exclude specific customer segments.

Year Geographi

2008 Select zip

' ' e Clear the

Segment oE - Corporate check

Consumer Q box to exclude all
Corporate ) 3 corporate sales
Home Office 0 J from the view.

Small Business

o
@ )
Zip Code O O %{3 Q
&
O

Zelectregions on map
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Administrate Users

As an administrator you are responsible for adding users and assigning them license levels. Log in as
an administrator and then follow along to learn how.

The Administration section of the Navigation area offers tools for managing users, groups, projects,
licensing and more. For now, let’s focus on the Users page. Click the Users link.

| ADMINISTRATION

Groups

Projects

Data Connections
Licenses
Maintenance

If you installed the sample data you will see two users listed: the administrator account you are
currently logged into and Tableau Software. Looking across the table you can see each user’s license

level and other attributes.

YOU can mOdIfy any |Edit Delete : Publishing | Admin  Group +  Group - | License Userl

Of these attr'butes Search for Users: i 1 Users Selected v
by selecting the user (O froinemet  lLestlegn [lcenselaw
and then selecting Administrator Interactor v Adminisrator
an aCtion on the [¥: Tableau Software Oct 28, 03:20 pm  Interactor ~ Tableau Software
Actions too'bar_ Add User | Import Users from CSV File Items per page: Pages: 1/1

Ready, Set, Go!

You are now ready to add your own users and distribute license levels.
Click the Add User link at the bottom of the list to start adding users.

You can get help at any time by clicking the Help link at the top of each server page.

Also, make sure to download the Administrator Guide to get more details about adding users,
configuration options, command line tools, and more.
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