ATTACHMENT PROCEDURES FOR ENABLE NOW
Attachments include any document, PPT, agenda, or MP3 that you want included 

in Enable Now.  

We support all SWG Sales and Technical Enablement Events that are calendared in Enable Now.

If your event is for IBMers only, you may put your attachment directly into the additional 

information area of Enable Now, and it will transfer over to the IBM Intranet. It will be

available immediately.  No further action is required on your part
If your event includes Business Partners, it must be housed in PartnerWorld in order for 

your partners to be able to view it.  Special instructions are necessary to do all attachments since free text does not convert over to the Internet.

Most simple attachments will be posted and pushed to PartnerWorld and 

Enable Now by our team without your intervention.  If you have entries which attachments are added less then a week prior to the event, we suggest following the

steps  below to ensure your presentation is available on time.

How to post your presentation document?

Send your attachment SOFT COPY directly to Nancy Kretschmar.  Ask to have it

posted in your ENABLE NOW DOCUMENT by including the link to your event.

Example:

	
	
	App?
	E
	A
	Delivery environment
	City
	Description

	
	
	
	
	
	Physical event attendance
	Any
	WebSphere Commerce Sales & Tech Sales Mini STEW


I will have your attachment posted on an FTP server and a URL will be placed in Enable Now to direct your business partners to the presentation.  

This process takes approximately 48 hours.

It is your responsibility after receiving notification from Nancy that your presentation is posted to go into the PartnerWorld website, and test the presentation prior to the event.

How to post MP3 REPLAY FILES
The same procedure applies to MP3 files for Replay, except  for the following change.

Instead of sending soft copy to Nancy, send it directly to RICHARD EDWARDS/Austin and copy Nancy.  Ask him to please post and return URL link directly to Nancy Kretschmar for posting to replay.  The MP3 should be up and running within 48 hours.

NOTE: Files over 5-6 mg in size may need to be split due to the size and system requirements.

REMINDER: It is your responsibility to test it to ensure it is working correctly.
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