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Sample overview for People Productivity Seminar

You’ll likely want to provide an overview with the materials you distribute to each seminar attendee. Although you should customize this overview to what and who will present, this copy should provide information to get you going. Just cut and paste this copy into your own overview document or simply save this document and modify to your needs.
Thank you for registering for the [Business Partner Name] seminar on IBM People Productivity solutions. We are excited about your participation and we are confident that the information provided in this [full day/half day] event will be beneficial to both you and your organization. 

In this informative session, our expert speakers will address current trends and directions in the People Productivity and e-business on demand space, how industry leaders are adopting [Business Partner Name] solutions, and how improving People Productivity results in improved responsiveness to customer and partner needs, increased employee productivity and better communication between dispersed teams. These presentations will be highly informative and your participation will help to transform these sessions into highly productive “working seminars”, where you will see how your unique business challenges can be addressed through our [Business Partner Name] expertise.

At the conclusion of this [full day/half day] event, not only will you understand People Productivity more completely, but you will gain a thorough understanding of [Business Partner Name] capabilities. We will be able to provide you with [Special Offers/White paper/Demos/URLs] that will transform your People Productivity challenges into successes. 

We look forward to seeing you on Date (DD/MM/YY)

Be sure to include information about the presenter, your company's e-business background, experience, expertise, any special offers, and contact information.

