<Date>

Dear Attendee:

Welcome to the IBM and <Business Partner Name> IBM Lotus Virtual Classroom solutions seminar. 

By taking the time to be here, you are showing your interest in being introduced to Lotus e-learning software from IBM.  We're excited about the benefits that deploying and IBM Lotus e-learning solution can bring to your organization immediately and well into the future and are confident that by the time you leave here today, you will be too.

In today’s seminar you’ll learn how IBM Lotus Virtual Classroom can:

· Help reduce delivery and travel cost for training initiatives.

· Save and reuse presentations for consistent information delivery

· Manage training online and track attendance for record keeping or compliance

· Create engaging sessions in a matter of hours – not days

· And much more...

And we'll also answer questions and address any concerns you might have as you embark on your decision making process concerning e-learning deployment   

As an IBM Business partner specializing in Lotus software we....  

<Partner specific information here>

We'll show you the possibilities and discuss how other companies are benefiting today from e-learning solutions based on IBM Lotus Software. Then we'll talk about how <Business Partner Name> and IBM can custom-tailor a solution for you.

Thanks for your time - we know how valuable it is!

