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IBM Content Manager

Executive Assessment 
Seminar Welcome Letter
This is a letter you can print and provide to your customer along with any seminar materials. This letter introduces the Executive Assessment, a consulting tool that will help you get in the door and quickly gather the information you need to build a business case, present your proposal, and close business. 

1. Add Your Company Name and Contact Information

Customize your Welcome Letter with your company name, phone number and e-mail address where indicated. Be sure to add specific instructions on how to make an appointment for an Executive Assessment, if applicable.

IBM Content Manager

Executive Assessment 
Sample Seminar Welcome Letter
<Your Company Name>

<Date>
Dear Valued Customer,

By joining us for this seminar today, you’ve taken critical steps to transform your content into a powerful business tool. 

And the Certified IBM Business Partners at <Your Company Name> can work with you through this innovative system to use content you already have to do more and spend less. 

It’s an exciting process, but there is one more step we urge you to take for the future of your business. 

<Your company Name> can delve even further and examine your content management needs to customize and tailor your solution to fit your unique business processes. Our specially designed Executive Assessment is a powerful learning tool for both consultant and client, setting expectations and deliverables everyone can count on. 

The Executive Assessment can also provide you with a clearer picture of your return on investment well before you begin implementation. Your consultant will give you an accurate look at industry trends, installation options, and support available.

If you are ready to take the next step into organizational-wide content management, contact your <Your Company Name> representative after the seminar or call <800 #>.
Thank you for joining us today. 

Regards,

<Name>

<Title>

<Your Company Name>
P.S. While the Executive Assessment can help you make decisions to shape the future of your business, it only takes 90 minutes of your time. Contact one of our specialists and make an appointment today.
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