Sample welcome letter for Automation seminar





You’ll likely want to provide a welcome letter with the materials you distribute to each seminar attendee. Although you should customize this letter to feature information on your company or any special offers you're making available, here's copy to get you started. Just cut and paste this copy into your own welcome letter.





									Date (DD/MM/YY)





Welcome to the [Business Partner Name] seminar on IBM Automation solutions. This seminar will open doors to automation middleware that can streamline operations to reduce complexity and cost, increase application stability to improve reliability and minimize risk, and improve manageability to better utilize assets, thus maximizing return on investment. 





 





With [Business Partner Name] [software/services/re-marketer] and IBM Automation middleware, you are taking the first steps in automating your enterprise and creating an on demand e-business.





Attached is information about [Business Partner Name] and today’s presenter, [Name] We’ve also provided details on [Special Offers/White paper/Demos/URLs] which will provide further information and address your unique business needs. 





We’re confident this seminar will show you how to save time and money, improve customer and supplier satisfaction and create a flexible, optimized, and automated IT environment that can adapt to changing conditions. 





Thanks for coming.





Sincerely,





[Name]


[Title]


[Business Partner Name]





Be sure to include information about the presenter, your company's e-business background, experience, expertise, any special offers, and contact information.
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