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I would like to attend [BusinessConnect 2013-Bucharest] from [12th October] in [City]
Last year, [BusinessConnect -Bucharest] featured over [attendant’s number] presentations on service and operations management topics.  This year, [BusinessConnect -Bucharest] will feature even more sessions that will be directly applicable to my work on the <project(s) you are working on> project.

This conference is tailored to business and IT leaders who want to lead the transformation of their business conducted by the drastic impact of technology.

The conference includes [the content of conference, for example: vision keynotes presentations from IBM thoughtleaders, customer testimonials, introduction of IBM market catogories, BP Demos, IBM SMEs, 1-to-1 meeting etc. ]. [BusinessConnect 2013-Bucharest] will also provide networking opportunities with hundreds of my industry peers. It's a great opportunity for me to gain first-hand insights on <name specific market categories interested in> from breakout sessions, keynotes and one-on-one meetings with IBM executives and industry experts.  

I am seeking sponsorship for the registration fee, travel expenses including hotel accommodations and meals during my stay in [Bucharest] for the conference. The total training expense for [BusinessConnect 2013-Bucharest] is [€ price], an incredible value considering the comprehensive array of business and technical topics, which you can review at [event website].  If I register prior to [date], I am eligible for a [€ price] discount. <Note that if you present a session your registration is complimentary.> 

The detailed cost breakdown is listed in the following paragraph.

<Review the numbers in brackets below and adjust them to reflect the current pricing.  Travel costs will vary and should be changed to reflect your costs.> 

Here is an approximate breakdown of conference costs:

· Airfare:  <add flight expenses>
· Transportation:  <add actual, estimate [€price]  taxi ride one-way to airport>
· Hotel:  <add actual, average [€price] each night stay>
· Meals: <add actual, average [€price] per day stipend>
· Conference Fee:  < [€price] – Early Bird registration discount if registering by [date].  [€price] after [date]>
Post-Conference Education Fee:  <Specify post-conference class and include correct cost>
Total:  < Insert total>
[BusinessConnect 2013-Bucharest] presents an opportunity for me to enhance my skills in < areas of interest> while strengthening contacts in the business word. My attendance at this conference will be a professional investment, which will support streamlined practices, tested solutions, and a network of peers to call upon.

I look forward to your reply.



